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1925 Wedgewood Way,
Louisville, KY 42107.
April 10, 2012.

Mr. Randolph Wellington,
Senior Vice President.
15 Dover Drive
Cincinnati, Ohio 31528.

Dear Mr. Wellington,

I am writing to postulate my interest in the position of Healthcare Administrator, advertised as being vacant by your company. I am a talented Healthcare Administrator with substantial hospital and medical college experience. I effectively get along well with my colleagues. I am flexible enough to make the necessary adjustments to meet deadlines. My qualifications get attributed to my ability to go the extra mile and handle several responsibilities in time. By getting to work at your company, I will incorporate my skills and previous experience in my tasks and ascertain the achievement of the organizational objectives.

My education and training, as well as my penchant for details significantly attribute to my skill, thus making me a highly competent administrator. My approach to this work encompass departmental operations and attributes to my general good sense of business. I am open to acknowledging approaches and ways geared towards my improvement at work and overall efficiency. I can develop and implement policies and procedures, as well as preparing and managing budgets. I am technologically skilled and can train others in the use of the software application.

My achievements and responsibilities will become essential in my role in your organization. I believe I will input a smooth and quick transition, and achieve similar results, therein. I would become glad to work for you and support the multifaceted office of the company. 

I am looking forward to becoming part of your administrative team as a Healthcare Administrator.

Sincerely,

Yoda Aldufa
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